[bookmark: _GoBack]
St Joseph’s College, Coalisland

[image: ]











Examination Policy 2019-2020

Examination Officers: Mrs Judith Mallon
			          Mrs Martina McNally



	 Policy Author 
	Mrs J Mallon


	Date Established 
	June 2019

	Frequency of Review 
	Annual 

	Date of Last Review 
	2020

	Date Approved by Governors 
	

	Date of Next Review 
	2021




RATIONALE
St Joseph’s College is a Catholic community committed to providing high quality education in an atmosphere of respect and care for each individual member of our community. We value the personal, moral, social and spiritual development of each student entrusted to our care, encouraging the development of the core values of truth, kindness, integrity and compassion through respect for self and others. 

We provide an equality of opportunity for every pupil with a broad and balanced curriculum suited to the interests, needs and abilities of all our pupils.

We aim to develop skills and capabilities to help all our students grow into healthy, mature and successful young adults capable of making informed and responsible choices, with the potential to make a valuable contribution to their families, their community, the world of work and society.

External examinations at St Joseph’s College are an important aspect of the learning process of each pupil. It is vital, therefore, that the examinations run smoothly, in a manner which allows all pupils to achieve the best possible results. 

Aims 
Through the effective implementation of this assessment policy we seek to ensure that the planning and management of external examinations 
• are conducted efficiently; 
• allow pupils to perform to the best of their potential; 
• are in accordance with the statutory requirements and rationale of the NI Curriculum; 
• adhere to the JCQ regulations; 
• offer clear guidelines to all staff; 
• offer clear guidelines to pupils and parents on the relevant aspects of the examination process 

Links to other school policies: 
The policy is linked to the school’s Pastoral Care Policy, Child Protection Policy, Access Arrangements Policy, Positive Behaviour Policy, Curriculum Policy, Controlled Assessment Policy, Health and Safety Policy and SEN Policy. 

The Examinations Policy will be reviewed by the Head of Centre, the Board of Governors, the Senior Leadership Team, the Examinations Team, Heads of Department and Teaching Staff. 
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1. Examination responsibilities 

Head of Centre / Principal 
Has overall responsibility for the school as an examination centre: 
• advises on appeals and re-marks; 
• reports suspicions or incidents of malpractice, with reference to the JCQ document ‘Suspected Malpractice in Examinations and Assessments.’ 

Senior Teacher with responsibility for examinations/ SENCO with responsibility for Special Access Arrangements 
• Advises on the management and administration of examinations; 
• Liaises with the Head of Centre and the Senior Leadership Team on issues relating to external examinations. 
• oversees the management and administration of examinations; 
• liaises with the Head of Centre, the Senior Leadership Team, teaching staff, pupils and, when appropriate, parents on issues relating to external examinations 
• Ensures that everyone is aware of their role in the preparation and delivery of the external examinations and is supported in this role. 
• administers Access Arrangements, and, in conjunction with the Pastoral Team, makes applications for special consideration using the JCQ document “A Guide to the Special Consideration Process”; 
• ensures that all candidates are informed of those aspects of the examination timetable that will affect them. 
• identifies and arranges necessary testing of candidates who may apply for Access Arrangements; 
• provides additional support (e.g. in spelling, reading, mathematics, English for speakers of other languages, provision in IT equipment), to enable candidates to reach their potential in the external examinations 

Examinations’ Officer 
• Manages the administration, organisation and smooth running of external examinations; 
• Liaises with the various Examination Boards 
• Liaises with and supports Heads of Department, invigilators, teachers and students 
• Ensures that everyone is kept informed about the latest examination requirements and regulations and ensures that regulations are maintained to JCQ standards; 
• Ensures that all examination material is securely stored and that completed papers and coursework are dispatched on time to the relevant Examination Board; 
• Manages the organisation of examination results. 





Chief Invigilator/Invigilators 
• ensures that the examinations are conducted in adherence to the JCQ regulations and in a manner that gives all candidates the best opportunity to achieve their potential. 

Candidates 
• adheres to the regulations of the Examination Policy; 
• understands coursework regulations and signs a declaration to authenticate the coursework as his/her own; 
• agrees to regularly attend school. Understands that if a pupil’s attendance is so poor that it impacts negatively on his/her performance in a particular subject, the pupil may not be entered for the examination; 
• agrees to complete all aspects of the coursework/ Controlled Assessment. • agrees to read all JCQ regulations before entering the Examination Centre and agrees to follow all the examination regulations. Understands that failure to do so may mean that the pupil’s paper(s) is cancelled. 
• informs Form teacher/ Year Head if there of any issue that may have a negative impact on his/ her performance in internal or external assessments in school. 
• At least 4 weeks prior to the Examination Season, informs the SENCO/Teacher with Responsibility for Access Arrangements of any issue that may entitle him/her to Special Access Arrangements. Will provide all necessary documentation. 
• Understands that a request for Access Arrangements can only be processed once all necessary evidence has been produced. 
• Understands that a request for Access Arrangements must be renewed for each new examination season. 

2. External Examinations offered
 
The External Examinations and qualifications offered at this Centre are decided by the Head of Centre, Vice- Principal, Senior Leadership Team and Heads of Department. External Examinations are offered at GCSE.
Key Stage 4 
It is expected that GCSE/BTEC Examinations will be completed during Year 12. Pupils in Year 11 may complete a unit of their GCSE Examination in a variety of subjects and/or BTEC if appropriate. This will be dependent on a number of factors such as work rate and attendance. If a pupil’s attendance for Year 11 is below 85% it will be deemed that they have missed too much of the syllabus and it would not be appropriate to enter for a module/exam at that time. 







3. Examination seasons and timetables 

3.1 Examination seasons 
Mock Examinations for pupils sitting GCSE examinations in the summer season will take place during the previous term and are conducted under external examination conditions. 
Mock Examinations for Year 11 pupils who are preparing for GCSE in the summer season will take place at the end of Term 2 and are conducted under external examination conditions. External examinations are scheduled for the summer season, in May and June. 
3.2 Timetables 
The Examinations’ Officers will circulate the timetables for external examinations as soon as they are confirmed and will prepare an individual timetable for each candidate, making necessary arrangements for pupils whose examinations might clash. 

4. Entries, entry details, late entries and retakes 

4.1 Entries 
Candidates are selected for their examination entries by Heads of Department, in consultation with subject teachers and, where necessary, parents. 
The Centre normally accepts external entries only from former pupils.
In the case of collaboration between St Joseph’s College and other schools/ training facilities within the Area Learning Community, it is the responsibility of a school, FE College or other institution providing a course to enter pupils for public examinations which are part of that course. All arrangements relating to entering a pupil for examinations, associated payment of fees, receipt and reporting of results should be clearly reflected as part of the SLA.
The Host School will:
· liaise with the Examinations Officer of the Home School to ensure that pupils are entered correctly for the appropriate examinations;
· assess and internally moderate students’ work; 
· submit work to the validating body for moderation, as required.
· through the Examinations Officer, inform the Home School of all examination outcomes on the day they are available to the host school.
The Home School will:
· ensure that all students are entered correctly for the appropriate examinations;
· inform the Host School, at the earliest opportunity, of any special examination requirements for individual pupils; 
It is the responsibility of a school, FE College or other institution providing a course to enter pupils for public examinations which are part of that course. All arrangements relating to entering a pupil for examinations, associated payment of fees, receipt and reporting of results should be clearly reflected as part of the SLA.

4.2 Late entries 
Entry deadlines are circulated by the Examinations’ Team to Heads of Department and will also be displayed on the Examination notice-board and the school website. Late entries must be authorised by the Examinations’ Officer and will incur a late-entry fee. 
4.3 Re-takes/ Re-sits 
Candidates are not permitted to re-take GCSE examinations, except in special circumstances. 
All re-sits will be carried out in accordance with JCQ regulations. Re-sit decisions will be made in consultation with the candidates, Heads of Department, subject teachers, Examinations’ Officer/ Teacher in charge of Examinations. 
Pupils who are re-sitting an examination must pay in full for their re-sit(s) before they can be entered for the examination. 
Pupils understand that it is their responsibility to check that they have been entered for the correct subject, level and unit(s). (See also section 5: Examination fees)

5. Examination Fees 

GCSE initial registration and entry examination fees are paid by the Centre. 
Late entry or amendment fees are paid by the candidate. Candidates or Departments will not be charged for changes of tier, withdrawals made by the proper procedures or alterations arising from administrative processes, provided these are made within the time allowed by the awarding bodies. 
Re-sit fees for first and any subsequent re-takes are paid by the candidate. (See also section 4.3: Retakes) Candidates will pay the fee for an enquiry about a result. (See also section 11.2: Enquiries about Results [EARs]) 

6. The Disability Discrimination Act (DDA), Special Needs and Access Arrangements 

6.1 DDA 
The Disability Discrimination Act 1995 and Special Educational Needs & Disability (NI) Order 2005 extend the application of the DDA to general qualifications. All staff with responsibility for examinations will ensure that the Access Arrangements and Special Consideration regulations and guidance are consistent with the law. 
6.2 Special Needs 
The special needs requirements of a pupil are determined by the SENCO, Form Teacher/Year Head and Educational Psychologist. These needs will be communicated to SENCO who is also the Teacher in Charge of Access Arrangements to ensure that pupils will be appropriately supported during external examinations. The SENCO will inform subject teachers of candidates who have special educational needs to ensure the necessary support. The SENCO will inform individual staff of any special arrangements required.


6.3 Access arrangements 
Making special arrangements for candidates to take examinations is the responsibility of the SENCO/Teacher in Charge of Access Arrangements. 

7. Estimated grades
 
Heads of Department will submit estimated grades to the Examinations Officer when requested. 

8. Recruitment and management of invigilators

8.1 Management of invigilators 
External invigilators will be used for examination supervision during external examinations. The recruitment of invigilators is the responsibility of the Examinations’ Team but will be carried out after consultation with the Head of Centre 
The Chief Invigilator is trained by CCEA. 


9. Examination Days 

The Examinations’ Office will book examination rooms after liaison with other users and make the question papers, other examination stationery and materials available for the invigilators. The Chief Invigilator will begin examinations in accordance with JCQ guidelines. For practical exams, subject teachers and technicians will be available in case of technical difficulties.


10. Candidates, clash candidates and special consideration

10.1 Candidates 
The JCQ published rules on acceptable behaviour and use of mobile phones and all electronic devices apply at all times. Candidates’ personal belongings remain their own responsibility and the centre accepts no responsibility for loss or damage. Incidents of malpractice will be dealt with, in accordance with JCQ regulations During the examination, candidates must not leave the Examination Room unless accompanied by an invigilator. 
10.2 Clash candidates 
The Examinations Office will make arrangements for candidates who have a clash, including supervision between clash examinations. 
10.3 Special consideration 
If, in the event of illness, a family bereavement or other trauma, a candidate is unable to complete or sit an examination, support will be given by staff in accordance with JCQ regulations. 
It is important that Special Consideration claims are supported by appropriate evidence, such as a letter from a doctor, within five working days of the examination.

11. Coursework/Controlled Assessment and appeals against internal assessments
 Heads of Department will ensure that coursework/Controlled Assessments are ready for dispatch at the correct time and the Examinations’ Officer will keep a record of the details. Marks for all internally-assessed work are provided to the Examinations’ Team or submitted, as required, online and are checked by both the subject teacher and the relevant Head of Department. Please refer to CCEA’s “Instructions for Conducting Controlled Assessments in CCEA GCSE Qualifications” 

http://ccea.org.uk/sites/default/files/docs/qualifications/admin_help/instructions_for_conducting_controlled_assessments_in_gcse_qualifications_1819.pdf

12. Results, enquiries about results (EARs) and access to scripts (ATS) 

12.1 Results
Candidates will receive individual results in school on the day of the results. The school will be open on the days of results. Staff will be available to offer guidance to pupils. There is a duty of care to ensure that all results of public examinations are recorded for each individual pupil. As a pupil can only be registered at one school it is important that the school at which a pupil is registered ensures it receives the result of a course undertaken at any other host school, FE College or other institution and reflects this in any of their statistical returns to the Department. 
12.2 Enquiry About Results: EARs 
EARs may be requested by centre staff or candidates if there are reasonable grounds for believing there has been an error in marking. 
EARs are requested and paid for by the candidate. 
Candidates are advised that on re-marking, marks can go up, down or remain the same. 
A summary document giving Post Examination Results Services, including closing dates and fees, will be posted on notice boards and will be made available on the school website. 
EARs are submitted online at the time of request. 
It is the responsibility of pupils to ensure that they have applied and paid for the re-mark or photocopy of a script in the correct subject, unit and level. (See section 5: Examination fees) 
12.3 ATS 
Centre staff may also request scripts for investigation or for teaching purposes. For the latter, the consent of candidates must be obtained and the necessary form must be completed. 
Staff and pupils will be made aware that an application for the re-mark of a script cannot be applied for when an original script has already been returned to the candidate.
13. Certificates 
Certificates are distributed to current pupils during the school period. 
Certificates will be distributed to past pupils at Prize-Giving Ceremony.
14. COVID-19 Related Issues
CCEA
On 19th March 2020, Peter Weir MLA, announced that the Summer 2020 Examination Series would be cancelled to help fight the spread of COVID-19.
As a result, CCEA (Council for the Curriculum, Examinations and Assessment) has set out how GCSE’s/ Entry Level/Vocational Qualifications will be awarded this Summer and has published further guidance for education staff, students, parents and carers. 

St Joseph’s College have produced a grading template for all Key Stage 4 qualifications.  Subject teachers are asked to populate the template with data and evidence on all candidates.  This will be approved by heads of departments/subject leaders and then sent straight to the Head of Centre to be validated before signing off and uploading to the relevant examination board.  All advice from examination boards will be adhered to and confidentiality and integrity of this data will be of the utmost importance throughout the process.
See Appendix 1.

GCSE
· Students who were due to sit GCSE exams that would have led to a whole GCSE qualification this summer, will be issued a grade using a combination of average centre performance, centre assessed grades and rank order positions. These grades will be based on a range of evidence and data, including prior attainment and centre estimated grades. There will be no additional examinations timetable above the already agreed November 2020, January 2021, March 2021 and Summer 2021. Therefore, students dissatisfied with their grade outcomes will be able to sit some GCSE’s in November, January and March and the remainder in Summer 2021.

· Those students due to sit units that will lead to GCSE grades in Summer 2021 will not receive a unit grade. For these students, there will be two options. They can choose to sit only the units they planned to take in 2021, and the units they entered for in Summer 2020 will have a mark calculated on 2021 performance. Or they can choose to sit all units in Summer 2021. Whichever option a student chooses, they will be awarded the highest grade.

CCEA will require St Joseph’s College to submit the following information: 
· a centre assessment grade for each student – this professional judgement is derived from evidence held within the centre and which has been reviewed by subject teachers and relevant heads of department; and 
· the rank order of students within each grade – for example, for all those students with a grade C in GCSE Mathematics, a rank order where 1 is the most secure/highest attaining student, and so on. 

CCEA will use this information and other information to provide a grade. 

· Teachers and heads of department have a good understanding of their students’ performance and how they compare to other students within the subject for this and previous years. Teachers will draw on all existing records and available evidence (as far as possible in the context of current public health advice). 
· Where students have agreed reasonable adjustments or access arrangements (for example a reader or scribe), the judgement will take account of likely achievement with the reasonable adjustment/access arrangement in place. 
· Special consideration requests, if a student is unable to take an assessment or suffers a traumatic event that might affect their performance, will not apply this summer. Instead, judgements will reflect how students would have performed under ordinary circumstances. 

CCEA are working hard to make sure results are issued as soon as possible and no later than the published date of 20th August. 

AWARDING FOR GCSE QUALIFICATIONS SUMMER 2020 
CCEA intends to carry out a process, being developed with CCEA Regulation, to statistically standardise the grades. For this to be as fair as possible, CCEA has asked the College to rank order students and to be as accurate as possible when doing this. In doing this, teachers will draw on examples of student work, including any units completed in a previous series, coursework or other qualification assessments where available. 
CCEA will continue to work with technical and statistical experts to develop a statistical model to standardise grades in each subject, which will combine a range of evidence, including: 
• expected grade distributions at full CCEA cohort level; 
• results in previous two years, where available, at individual centres; and 
• the prior attainment profile of students at centre level. 

CCEA will apply the statistical standardisation to align the judgements across and within centres, so that, as far as possible, no one is unfairly advantaged or disadvantaged this summer. 

Private candidates. 
Private candidates are students who have not been taught in the centre because they might be home-schooled or be following distance-learning programmes or studying independently.
Those students should be included where the Head of Centre is confident that they and their staff have seen sufficient evidence of the student’s achievement to make an objective judgement. Heads of centre must be as confident in the centre assessment grades and rank order for private candidates as they are for their other students. CCEA AO will be able to issue calculated grades to any student included in a centre’s cohort. Heads of Centre must have the same level of confidence in the grade and rank order position they submit for private candidates as they do for their other students. 
Evidence from specialist teachers 
CCEA have advised in its communication that we, the centre, can seek further information from teachers and other education professionals who have been supporting a student’s learning to allow us to make secure judgements about centre assessment grades and a student’s position in the rank order, for example, seeking information from teachers in another school, college, or hospital setting, or from qualified teachers of deaf or visually impaired learners. 
The tutor will be invited to a meeting to provide a sufficient portfolio of evidence that will be validated by the centre. 
Discussions with teachers and other professionals will take place where needed before the centre assessment grade and rank order information are decided by the centre, those final judgements will be kept confidential within the centre. 
Transferring a student’s entry to another centre with which the student has previously studied
It may be more appropriate for a different recognised exam centre to submit to the exam board centre assessment grade and rank order information. This will be in cases where another centre holds more evidence of the student’s likely achievement had the exams gone ahead, and so is better placed to take responsibility for submitting a centre assessment grade and rank order for the student. CCEA AO will allow the entry to be transferred from one centre to another in these cases where both centres agree the approach. It is expected that centres will work collaboratively to ensure that the centre responsible for the final entry has the information required in order to make the submission. 
Private Candidates for whom a centre assessment grade cannot be submitted If private candidates cannot be facilitated by the centre, they, or the Head of Centre at which the entry has been made, can contact CCEA AO directly. 
Levels of Confidence 
The Head of Centre will only submit centre assessment grades where they have seen sufficient evidence to be confident in their judgements. Such evidence must be in compliance with CCEA’s Technical Information and, in particular, must use ‘holistic professional judgement, balancing the different sources of evidence’. 
Where sufficient evidence is not already held within the centre, and a Head of Centre wishes to consider alternative sources of evidence, the following table on levels of confidence should be followed.

	Evidence Category
	Level of Confidence
	Requirements

	Evidence produced under the direct supervision of the centre, e.g. centre supervised assignments, practical assessments or mock examinations Evidence produced under the supervision of an independent organisation with which the centre has a direct relationship, e.g. specialist tutor Evidence which can be directly verified, e.g. video recording of public performance in which the candidate can be clearly identified
	High
	Where available, evidence from this category should always be preferred to that in lower categories. Evidence from this category should account for a significant proportion of specification coverage. Example: Private candidates who are former students, repeating qualifications with the centre that they attended, will have a past relationship with the centre. They will also have a strong historical performance record with the centre, and the centre will know the private candidate’s motivation for repeating.

	Evidence produced independently but subject to centre validation
	Medium
	Evidence from the High and Medium categories should jointly achieve broad coverage of the complete specification. Where a centre has no previous relationship with the private candidate and the private candidate has not submitted any evidence of prior attainment such as past qualification attainment, centres may choose to supervise additional assignments or mock assessments to ensure that the required specification coverage is achieved. This is permissible on the grounds of private candidates for whom the centre deems to have only Medium level evidence, to enable the centre to be confident in submitting the centre assessment grade and rank order information required for the private candidate.

	Evidence produced independently – i.e. without supervision, or under the supervision of a family member or independent tutor with whom the centre has no existing relationship
	Low
	Evidence from this category should not be relied on, unless centre validation has taken place


This is subject to change as and when guidance from CCEA is updated. The College will adhere guidance from 
Further information can be accessed at these links.
https://ccea.org.uk/document/5442

Sharing Data with Students, Parents and Carers 
The grades and rank order that will be provided are confidential and cannot be shared with students, parents or carers. During the grading process, and in advance of the issue of results, St Joseph’s College will not share the centre assessment grades nor the rank orders submitted with students, their parents/carers, or any other individuals outside the College. The College will share this data with CCEA. It is the centre’s responsibility to ensure that the data submitted to CCEA as part of this process is correct. 

Appeals Process

Under the circumstances, the normal arrangements for reviews of marking and appeals will not apply. CCEA are considering what arrangements might be put in place to allow an effective appeal such as:
· are there additional examination opportunities? Students who feel that their grades from this summer do not reflect their performance will be able to sit examinations at the next available opportunity. If they choose to do this, the higher grade stands. 
· How will CCEA treat malpractice allegations? CCEA will investigate any allegations of acts which are intended to give an unfair advantage in the awarding process or undermine the processes described. The consequences of malpractice remain the same as in previous years. 

Further information can be accessed at
https://ccea.org.uk/summer-awarding




ENTRY LEVEL QUALIFICATIONS

The College currently complete CCEA and AQA Entry Level Qualifications.

Examination Boards will ask centres to generate, for each Entry Level subject, a centre assessment level for each student. This information is only required at qualification level for those students intending to ‘cash in’ their award this summer. It is not required for any individual completed units. 

Centre Assessment Levels 
Centre assessment levels will be based on a holistic professional judgement, balancing the different sources of evidence. Teachers will have a good understanding of their students’ performance and how they compare to other students within the subject for this year and the previous two years. Teachers will consider each student’s performance and retain a written record of the reasons why each centre assessment level has been arrived at. Teachers will make an objective judgement of the level each student would have been most likely to get if they had completed all assessments required for the qualification this summer. This could include candidates who do not achieve a level (level not achieved – LNA). 
In coming to this holistic judgement, the College will assume that it is no easier or harder for a student to achieve a particular level this year compared to previous years. 
Teachers will draw on all existing records and available evidence (as far as possible in the context of current public health advice). It is important that the judgements are objective, and they should only take account of the evidence about student performance. 
This will include the following, where it is available and does not require St Joseph’s College to contravene public health instructions: 
• Records of each student’s performance throughout their study, including, for example, progress review data, classwork or bookwork. 
• Performance in coursework assessments required for the qualification, even if this has not been fully completed. Students will not be asked to complete their coursework and teachers do not need to submit marks for any completed coursework. In case students decide that they want to enter in a subsequent examination series, the College should retain any coursework completed to date. 
• Previous outcomes for St Joseph’s College in this subject for the past two years, where available. 
• The performance of this year’s students compared to previous centre cohorts in the past two years, where available. 
• Any other relevant information that provides objective evidence of educational attainment within the subject. 
Given the timing of the announcement, St Joseph’s College will have incomplete evidence and that the range and amount of evidence will vary between different subjects. Judgements will be made on the available evidence. There is no requirement to set additional tasks for determining a centre assessment level, and no student will be disadvantaged if they are unable to complete any work set after the College closed. 
If students have completed additional work after school closures, caution must be exercised where that evidence suggests a change in performance. In many cases, it is likely to reflect the student’s circumstances and context in which the work was done. 

There will be no requirement to send any supporting evidence to Examination Boards, such as student work. However, the College should retain this work and (in addition to the written reasoning for each centre assessment level) records of any annotations and notes made in arriving at the centre assessment level for each student. Examination Boards awarding organisation may elect to request and inspect supporting evidence at its discretion.

Access Arrangements and Special Consideration
Where students have agreed reasonable adjustments or access arrangements, the judgement should take account of likely achievement with the reasonable adjustment/access arrangement in place. 
Special consideration requests, if a student is unable to take an assessment or suffers a traumatic event that might affect their performance, will not apply this summer. Instead, judgements should reflect how students would have performed under ordinary circumstances. Where illness or other personal circumstances might have affected performance in assessments, St Joseph’s College will bear that in mind when making judgements.

Conflict of Interest 
Where a staff member might have a personal interest in the performance of a candidate (for example as a relative), this must be disclosed to the Head of Centre. The Head of Centre must make appropriate arrangements to ensure any perceived or actual conflict of interest is appropriately addressed. 

Private Candidates 
Private candidates are students who have not been taught in the centre because they might be home-schooled or be following distance-learning programmes or studying independently. Where centres have accepted entries from private candidates, those students will be included where the Head of Centre is confident that they and their staff have seen sufficient evidence of the student’s achievement to make an objective judgement. Examination Boards are urgently exploring whether there are alternative options for those students who do not have an existing relationship with a centre and who need results this summer for progression purposes. Unfortunately, this is unlikely to be possible for all private candidates, some of whom may need to take assessments in the next available series to get their result. 
St Joseph’s College will only submit centre assessment levels for all students for whom they are confident that they can make a judgement. This will be a decision for the Head of Centre. The Head of Centre will communicate their decision to any private candidates and take advice from Examination Boards  awarding organisation where cases are not straightforward. 

Head of Centre Approval and Declaration 
The Head of Centre will be required to confirm that the centre assessment levels are a true representation of authentic student performance. If the Head of Centre is unavailable to do this, the Board of Governors may delegate a deputy Head of Centre. However, the Board of Governors should notify Examination Boards of this change. The Head of Centre will be required to submit the following declaration when the data is submitted. 
“I confirm that these centre assessment levels are accurate and represent the professional judgements made by my staff and that entries were appropriate for each candidate. Having reviewed the relevant processes and data, I am confident that they honestly and fairly represent the levels that these students would have been most likely to achieve if they had conducted their assessments as planned, and they have not been disclosed to either the candidate or their parent/guardian/carer.”

How to Submit Information 
Examination Boards is currently working to adapt its IT systems to collect this data in a way that is as straightforward as possible for the centre. The final deadline for submission of data will be specified by Examination Boards. It will not be earlier than 29 May 2020. When the IT system is completed, Examination Boards awarding organisation will issue instructions on how to submit information. Centres can commence the work to generate centre assessment levels, but they will not be able to submit data until further instruction is provided. If centres do not submit the required information about a student by the specified date(s), it will not be possible to provide an award for that student. 

Sharing Data with Students, Parents and Carers 
St Joseph’s College must not share the centre assessment levels submitted with students, their parents/carers, or any other individuals outside the centre. 
The Head of Centre will ensure that the confidentiality of this data is protected within the centre and only shared with those staff where there is an absolute need to do so. This is to protect the integrity of the teachers’ judgements and to avoid teachers or Heads of Centre being put under pressure by, for example, students and parents, to submit a level that is not supported by the evidence. Since the final levels for some, or all, students could be different from those submitted, it also helps to manage students’ expectations. 
Examination Boards awarding organisation will send its instructions to centres as soon as possible and once the centre assessment levels have been submitted to Examination Boards, the process to produce the final results will commence. More information will be made available to teachers, students, parents and carers at the time results are issued, to facilitate any appeals.


Arrangements for Appeals 
Under the circumstances, the normal arrangements for reviews of moderation and appeals will not apply. Examination Boards are considering what arrangements might be put in place to allow an effective appeal. It is the centre’s responsibility to ensure that the data submitted to Examination Boards as part of this process is correct. 

Re-entering Qualifications 
Students who feel that their levels from this summer do not reflect their ability will be able to re-enter qualifications at the next available opportunity. If they choose to do this, the higher level achieved stands. 

Malpractice 
Examination Boards will investigate any allegations of acts which are intended to give an unfair advantage in the awarding process or undermine the processes described. The consequences of malpractice remain the same as in previous years. 

Further information can be accessed at the following links:
https://ccea.org.uk/summer-awarding
https://www.aqa.org.uk/coronavirus

VOCATIONAL QUALIFICATIONS

The College currently complete Vocational Qualifications from CCEA, Pearson Edexcel and OCN NI
Occupational Studies CCEA
On 23 April 2020, the Minister for the Economy, Diane Dodds MLA, announced that vocational qualifications will be awarded this summer using calculated results. 
Examination Boards awarding organisation has been working on the technical process for awarding and will ask centres to generate, for each vocational qualification, a centre assessment level for each learner. This information is only required at qualification level for those learners intending to ‘cash in’ their award this summer. It is not required for any individual completed units. Centres will receive detailed guidance from Examination Boards awarding organisation on how it will collect these levels. This process will be as clear and straightforward as possible for Heads of Centre and their staff. Examination Boards will provide detailed instructions about how and when to submit the data as soon as possible. 

Approach to Awarding 
The centre assessment levels submitted to Examination Boards must reflect a fair, reasonable and carefully considered judgement of the most likely level a learner would have achieved if they had completed all assessments required by the qualification this summer. Learners dissatisfied with levels provided for Summer 2020 will have the opportunity to re-enter as part of the normal Examination Boards qualifications timetable in the next available series. If learners choose to re-enter for the qualification, the higher level awarded as the outcome will stand. 
Centre Assessment Levels 
Centre assessment levels should be based on a holistic professional judgement, balancing the different sources of evidence. Teachers will have a good understanding of their learners’ performance and how they compare to other learners within the qualification for this year and the previous two years. Teachers must consider each learner’s performance and retain a written record of the reasons why each centre assessment level has been arrived at. Teachers will make an objective judgement of the level each learner would have been most likely to get if they had completed all assessments required for the qualification this summer. This could include learners who do not achieve a level (level not achieved – LNA). In coming to this holistic judgement, the College will assume that it is no easier or harder for a learner to achieve a particular level this year compared to previous years. Teachers will draw on all existing records and available evidence (as far as possible in the context of current public health advice). 
Records will include the following, where it is available and does not require the centre to contravene public health instructions: 
• Records of each learner’s performance throughout their study, including, for example, progress review data, classwork or bookwork. 
• Performance in coursework assessments required for the qualification, even if this has not been fully completed. Learners will not be asked to complete their coursework, and there is no need to submit marks for any completed coursework. In case learners decide that they want to enter in a subsequent examination series, you should retain any coursework completed to date. 
• Previous outcomes from the centre in this subject for the past two years, where available. 
• The performance of this year’s learners compared to previous centre cohorts in the past two years, where available. 
• Any other relevant information that provides objective evidence of educational attainment within the subject. 
Given the timing of the announcement, the centre will have incomplete evidence and that the range and amount of evidence will vary between different learning areas. Judgements will be made on the available evidence. There is no requirement to set additional tasks for determining a centre assessment level, and no learner should be disadvantaged if they are unable to complete any work set after the College closed. 
Where learners have completed additional work after school closure, caution should be exercised where that evidence suggests a change in performance. In many cases, it is likely to reflect the learner’s circumstances and context in which the work was done. There will be no requirement to send any supporting evidence to CCEA, such as learner work. However, the College should retain this work and (in addition to the written reasoning for each centre assessment level) records of any annotations and notes made in arriving at the centre assessment level for each learner. CCEA awarding organisation may elect to request and inspect supporting evidence at its discretion. 


Access Arrangements and Special Consideration
Where students have agreed reasonable adjustments or access arrangements, the judgement should take account of likely achievement with the reasonable adjustment/access arrangement in place. 
Special consideration requests, if a student is unable to take an assessment or suffers a traumatic event that might affect their performance, will not apply this summer. Instead, judgements should reflect how students would have performed under ordinary circumstances. Where illness or other personal circumstances might have affected performance in assessments, St Joseph’s College will bear that in mind when making judgements.

Conflict of Interest 
Where a staff member might have a personal interest in the performance of a candidate (for example as a relative), this must be disclosed to the Head of Centre. The Head of Centre must make appropriate arrangements to ensure any perceived or actual conflict of interest is appropriately addressed. 

Private Candidates 
Private candidates are students who have not been taught in the centre because they might be home-schooled or be following distance-learning programmes or studying independently. Where centres have accepted entries from private candidates, those students will be included where the Head of Centre is confident that they and their staff have seen sufficient evidence of the student’s achievement to make an objective judgement. Examination Boards are urgently exploring whether there are alternative options for those students who do not have an existing relationship with a centre and who need results this summer for progression purposes. Unfortunately, this is unlikely to be possible for all private candidates, some of whom may need to take assessments in the next available series to get their result. 
St Joseph’s College will only submit centre assessment levels for all students for whom they are confident that they can make a judgement. This will be a decision for the Head of Centre. The Head of Centre will communicate their decision to any private candidates and take advice from Examination Boards awarding organisation where cases are not straightforward. 

Head of Centre Approval and Declaration 
The Head of Centre will be required to confirm that the centre assessment levels are a true representation of authentic student performance. If the Head of Centre is unavailable to do this, the Board of Governors may delegate a deputy Head of Centre. However, the Board of Governors should notify Examination Boards of this change. The Head of Centre will be required to submit the following declaration when the data is submitted. 
“I confirm that these centre assessment levels are accurate and represent the professional judgements made by my staff and that entries were appropriate for each learner. Having reviewed the relevant processes and data, I am confident that they honestly and fairly represent the levels that these learners would have been most likely to achieve if they had conducted their assessments as planned, and they have not been disclosed to either the learner or their parent/guardian/carer.”

How We Submit Information 
[bookmark: _Hlk40886955]Examination Boards is currently working to adapt its IT systems to collect this data in a way that is as straightforward as possible for the centre. The final deadline for submission of data will be specified by Examination Boards. It will not be earlier than 29 May 2020. When the IT system is completed, Examination Boards awarding organisation will issue instructions on how to submit information. We can then commence the work to generate centre assessment levels, but we will not be able to submit data until further instruction is provided. If we do not submit the required information about a student by the specified date(s), it will not be possible to provide an award for that student. 


Sharing Data with Students, Parents and Carers 
St Joseph’s College will not share the centre assessment levels submitted with students, their parents/carers, or any other individuals outside the centre. 
The Head of Centre will ensure that the confidentiality of this data is protected within the centre and only shared with those staff where there is an absolute need to do so. This is to protect the integrity of the teachers’ judgements and to avoid teachers or Heads of Centre being put under pressure by, for example, students and parents, to submit a level that is not supported by the evidence. 
Since the final levels for some, or all, students could be different from those submitted, it also helps to manage students’ expectations. 
Examination Boards awarding organisation will send its instructions to centres as soon as possible and once the centre assessment levels have been submitted to Examination Boards, the process to produce the final results will commence. More information will be made available to teachers, students, parents and carers at the time results are issued, to facilitate any appeals.

Arrangements for Appeals 
Under the circumstances, the normal arrangements for reviews of moderation and appeals will not apply. Examination Boards are considering what arrangements might be put in place to allow an effective appeal. It is the centre’s responsibility to ensure that the data submitted to Examination Boards as part of this process is correct. 




Re-entering Qualifications 
Students who feel that their levels from this summer do not reflect their ability will be able to re-enter qualifications at the next available opportunity. If they choose to do this, the higher level achieved stands. 

Malpractice 
Examination Boards will investigate any allegations of acts which are intended to give an unfair advantage in the awarding process or undermine the processes described. The consequences of malpractice remain the same as in previous years. 
Further advice and information is available through 
https://ccea.org.uk/ – follow the links for CCEA COVID-19 Frequently Asked Questions.

BTEC and OCN NI Equivalents
The following is information to support centres with ‘Centre Assessment Grades’ during the Coronavirus (Covid-19) restrictions, for qualifications that are covered by a ‘calculated result’ approach as outlined in Ofqual’s Extraordinary Regulatory Framework.
The overriding priority for all learners is to develop a calculated results process, which can be applied fairly and consistently, so that standards are maintained and everyone can continue to have confidence in the value of BTEC qualifications.
Ofqual confirms that as far as possible, results will be calculated for vocational and technical qualifications that have a core purpose of progression to further or higher education. 

Centres have been asked to provide unit grades for internally assessed completed units. In addition to this, the College has been asked for Centre Assessment Grades, based on the most likely grade that learners would have achieved, for internally assessed units that were due to be completed between 20 March and 31 July and an overall qualification rank order of learners. The College will not be asked to provide any Centre Assessment Grades for externally assessed units within these qualifications, instead Pearson will look to calculate external assessment results (where learners have entries or test bookings) based on a range of available data and the rank order provided. Pearson will then conduct checks and statistical standardisation of the Centre Assessment Grades submitted. 

For qualifications where the calculated results approach applies, the College will need to provide the following:
	
	CENTRE ASSESSMENT GRADE
	RANK ORDER

	Internally assessed units/components
	YES
	NO

	Externally assessed units/components
	NO
	NO

	Overall qualification
	NO
	YES*


*for graded qualifications only. For pass only qualifications, rank ordering is not required. 

The above applies to both completing learners that were due to be assessed and certificated in Summer 2020, and non-completing learners that were due to be assessed in Summer 2020 but not certificated (i.e Year 11 learners). Pearson will also be taking into account a range of other evidence they have, for example, any banked component data for units learners have completed and historical performance at both centre and overall level, before awarding a Pearson calculated and quality checked result. For some qualifications, sampling will take place in some form as part of this quality checking process. Where Pearson provides a calculated result, as a result of the relevant processes, this may involve some grades being adjusted.
In some instances, learners may have insufficient internal assessment evidence to inform an external assessment calculated grade. However, where ‘minimum evidence thresholds’ have not been met and the learner has been entered for an external assessment we will offer a ’deferred calculated result’ meaning the learner will be able to receive their calculated grade once their sufficient internal assessment has been completed.



Equalities Impact 
It is important that when forming any judgment on a Centre Assessment Grade for a learner we should consider any reasonable adjustment to mitigate any adverse impact of the Centre Assessment Grade process. All learners are treated fairly through these mitigating measures. 
As Ofqual has advised, "centres should use their professional experience to make a fair and objective judgement of the grade they believe a learner would have achieved had teaching and learning continued as normal and they were able to complete their assessments. For learners with special educational needs and/or disabilities (SEND), or other vulnerable learners, we propose centres should make their judgement assuming learners had continued to receive any usual additional learning support and had any agreed reasonable adjustments in place.” 
St Joseph’s College is aware of any reasonable adjustments in place for learners and Centre Assessment Grades will be made on the basis that reasonable adjustments would have been in place should assessment have taken place. Similarly, the College will also take into account any special consideration which may have impacted upon a learner’s achievement in previous work/assessments if this is used as a basis for a Centre Assessment Grade.




Confidentiality 
St Joseph’s College must not disclose Centre Assessment Grades or their qualification rank order of learners to anyone other than Pearson before results have been issued. This not only ensures that Centre Assessment Grades are valid, but also prevents learners from being given an outcome until the necessary statistical standardisation and quality checks have been carried out by Pearson. 
Standards Verification  
‘Normal’ Standards Verification activities will not take place, however Pearson will ensure quality checks are in place and an evaluation of qualitative evidence might be required. 
Non-completing learners 
All learners will receive calculated results where they are completing this year. Learners who are not completing but have missed assessment opportunities during this period of time (20 March – 31 July), can return to their studies in the knowledge that this will not impact on their subsequent year(s) of study. 
For internally assessed units/components due to be completed, the process for Centre Assessment Grades outlined below should also be followed for noncompleting learners. 
For externally assessed units/components due to be completed, Pearson will calculate a grade for completing learners. For non-completing learners, a calculated grade will be issued provided a ‘minimum evidence threshold’ has been met and an entry has already been made. This means a learner must have been due to complete at least 25% of the internal assessment, which should include a mandatory unit/component. 
Where ‘minimum evidence thresholds’ have not been met and the learner has been entered for an external assessment Pearson will offer a ’deferred calculated result’ meaning the learner will be able to receive their calculated grade once their internal assessment has been completed.

Providing Unit-Level Centre Assessment Grades
The College will follow guidelines from Pearson as follows:
Planning
Identify the units and learners where assessment has taken place this year, or was due to take place between 20th March and 30th June
Centre Assessment Grades will be based mainly on work completed prior to 20 March 2020; as there is no expectation that learners will have continued with assessment activities or been set additional work for the purposes of determining Centre Assessment Grades. No learners will be disadvantaged if they are unable to complete work set after centres were closed. If assessment which has been completed remotely during this period is used as evidence to inform a Centre Assessment Grade, then centres should give consideration to the authenticity of the work submitted, learners’ access to resources and treat this evidence cautiously. 
In line with usual practice, the centre must retain all evidence supporting Centre Assessed Grades for a minimum of 12 weeks after certificates are issued. The College will ensure that all registration information is accurate and up to date on the system. 
Step 1 - Provide grades for completed internally assessed units 
Learners may have several completed units at this stage and final grades for these should be submitted. 
Step 2 - Prepare Centre Assessment Grades for incomplete units 
For any incomplete units that were due to be assessed between 20 March and 31 July, or where resubmission opportunities had been planned for this time, teachers will make a fair and objective judgement of the grade they believe a learner would most likely have achieved. Teachers will take into account the full range of available evidence when they grade learners. 
This includes but is not limited to: 
• teacher professional judgement 
• reflecting on how previous cohorts have performed 
• part-unit assessments (e.g. where one or more assessment criteria have been assessed) 
• previous examination/external assessment results 
• results of any mock assessments 
• any other records of relevant learner performance over the course of their programme including non-assessed learning activities. 
Pearson will monitor the range and distribution of unit grades claimed and may need to undertake additional quality checks. The Centre cannot provide a Centre Assessment Grade where there is no evidence upon which to base one. 
Step 3 – Review and Approve 
The Head of Department/Lead Internal Verifier will review and endorse the Centre Assessment Grades for the subject area with the relevant teachers/assessors. After approval these will be passed to the Head of Centre. The Centres will keep records of approval for each subject area which may be requested by Pearson if required.

Step 4 - Submit Centre Assessment Grades
The Centre will submit to Pearson (via EOL and EDI) the Centre Assessment Grades for internally assessed incomplete/not started units using our usual grade submission process as soon as possible and by 5 June. This will only include units that were due to be assessed between 20 March and 31 July. 

Providing Qualification-Level Rank Order of Learners 
The Centre will provide a rank order, at Qualification-level, for all learners registered. The steps the College will follow to create our rank order are shared below. Non-completing learners will be considered alongside learners who will be completing this year. 

Planning stage 
The Centre will identify the learners on each qualification. 



Step 1 – Rank order your learners 
• the Centre will use all the evidence available to determine the most likely overall qualification outcome. 
• Using this information, teachers/assessors will then rank order all the learners, avoiding any ‘ties’. 
• Learners will be ranked in order of expected outcome – with learner 1 being the most secure, learner 2 being the second most secure and so on through until the least secure. Qualification grades do not need to be submitted. 
• If the Centre is operating under a consortia arrangement, then the centre delivering the assessment/s should establish the rank order and provide them to the learners’ home centre. 
• If operating as part of a multisite, ranking activity will take place at site level

Step 2 – Head of Centre Approval 
• The Head of Department(s) will review and verify the ranking across their subject area with the teachers. After approval these should be passed to the Head of Centre. 
• The Head of Centre will then review and verify each submission and in doing so approve the rank order proposed.
The Centre must keep records of approval for each subject area which may be requested by Pearson if required. 
Step 3 - Submission of Rank Order data 
The Centre will submit rank order to Pearson. Rank order data must be submitted between 1 - 19 June.
Further advice and information can be accessed through

https://qualifications.pearson.com/content/dam/pdf/assessment-hub/centre-assessment-grade-guidance-during-covid-19.pdf

https://www.ocnni.org.uk/

COLLABORATION ARRANGEMENTS
An online google form will be sent to the partner school asking for relevant data and evidence to produce centre assessed grades and ranking order for candidates.



_________________________________ -  _______________________________________ 
          
Head of Centre                                    Examinations Officers

Date:

This policy is due for review in June 2021











APPENDIX 1

GRADING TEMPLATE
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